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WRIGHT RUNSTAD & COMPANY 
JOB DESCRIPTION 

 
POSITION TITLE 
Senior Engineer 
 
ACCOUNTABLE TO 
Chief Engineer 
 
SCOPE OF OF RESPONSIBILITIES 
 
Responsible for the installation, operation, maintenance and repair of computer-controlled 
equipment and electronics for building operations. The systems involved include HVAC, card 
access, work order dispatch and tracking, life safety, and telecommunications. 
 
In addition, performs general maintenance for electrical, plumbing, security/life safety equipment, 
and systems as assigned by the Chief Engineer. 
 
BASIC JOB DUTIES  
 

Perform regular audits on building energy management systems. 
 
Manage controls, events, trends, and programming of HVAC system.  Initiates measures to provide 
temperature comfort throughout the complex. 
 
Run after-hour HVAC reports monthly as directed by Chief Engineer. 
 
Install card access equipment and program changes to card access software; support Chief Engineer, 
as well as management staff in managing data. 
 
Locate and report any irregular operation or performance of the equipment and implement 
procedures for correction as directed by the Chief Engineer. 
 
Monitor and control energy consumption.  Actively support programs on energy management and 
work with engineers on training programs. 
 
Manage the preventative maintenance program to ensure the equipment is being serviced on the 
appropriate frequency and operates as designed.  Maintain appropriate records and work with 
engineers for proper scheduling. 
 
Operate and maintain building, mechanical, electrical, HVAC, plumbing systems, security/life 
safety equipment, and systems as directed by Chief Engineer. 
 
Maintain building grounds; pick up trash daily.  Inspect property for potential hazards. 

 
Report any safety or security problems to Chief Engineer. 
 
Assist management in all safety and security procedures, i.e.: fire alarms, etc.  Help coordinate 
activities of security personnel. 
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Respond to after-hours calls when on duty. 
 
Complete tenant work orders and provide information necessary to maintain complete and accurate 
maintenance records.   
 
Assist Management personnel in assuring tenant, visitor, and contractor adherence to building rules 
and regulations. 
 
Complete continuing education requirements including courses through BOMA and others. 
 
Other duties may be assigned.  
 
 
ENERGY & ENVIRONMENTAL STEWARDSHIP 
Adhere to energy management objectives by performing all duties in a manner consistent with 
sound environmental stewardship/energy management practices. 
Operate the building, at all times, in a code-compliant manner that maximizes energy efficiency 
while maintaining tenant comfort and equipment reliability, strive to balance goals for energy 
management with cost effectiveness. 
Actively support company programs on energy management. 
Work with tenants to reduce their plug load, such as turning off office equipment when not in use 
and installing power management features on their computers.  
Support general building services such as the recycling and composting programs and other 
sustainability initiatives. Encourage tenants and vendors to reduce their contribution to the non-
recyclable waste stream. 
 
SUPERVISION EXERCISED 
 
May be called upon to work with a Junior Engineer and instruct and/ or supervise as needed. 
 

 
 
KNOWLEDGE AND SKILLS REQUIRED 
5+ years of technical experience with physical plant maintenance in a Class A office building. 
Knowledge and skills in the basic building trades. 
A current State of Washington 07 Specialty Electrician License. 
CFC license, and refrigerant licenses are preferred. 
A high school diploma or GED (trade school or other vocational certification is preferred). 
Knowledgeable in the safe use of small hand and power tools. 
Working knowledge of single- and three-phase power, low-pressure steam and Heating, 
Ventilation and Air Conditioning. 
Ability to trouble-shoot and repair direct digital controls. 
Ability to read and understand blueprints, identifying symbols and equipment. 
The willingness to always respond to emergency situations. 
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Good interpersonal skills: ability to relate to tenants and colleagues with an attitude of service 
regardless of organizational relationships.  Can gain cooperation and confidence in difficult 
circumstances. 
A willingness to improve current skill level and develop expertise in new technical areas as 
required in particular buildings or circumstances. 
Experience using energy management systems. Ability to utilize computer-generated data, and 
the internet for ordering parts and supplies. Experience with Microsoft Office programs, 
including Excel, Word, and Outlook First aid/CPR and AED certifications (or the ability and 
willingness to obtain certification).  
 
 
PHYSICAL DEMANDS   
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is regularly required to stand, walk, sit, 
and talk or hear.  The employee frequently is required to use hands to grasp, handle, or feel; 
reach with hands and arms; climb or balance; and stoop, kneel, crouch, or crawl.  The employee 
is occasionally required to taste or smell.  The employee must occasionally lift and/or move more 
than 100 pounds.   
 
WORK ENVIRONMENT   
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is occasionally exposed to moving 
mechanical parts; high, precarious places; fumes or airborne particles; toxic or caustic chemicals; 
risk of electrical shock; and vibration.   
 
EDUCATION AND EXPERIENCE 
A minimum of two years technical experience and physical plant maintenance.  Trade school 
experience may be substituted. 
 
Starting salary is dependent on experience.   
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